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MHOJIO)KEHUE

0 JIOKAJIbHBIX aKTax

1. O0mue MoJI0KEeHHs

1.1.  Tlonoxxenne O HOPMATUBHOM JIOKAJIBHOM aKT€ MYHHUIHUIIAIBHOTO Ka3eHHOIO
001meo0pa3oBaTeabHOro  yupexxaeHus «OTKpeITas (cMeHHas)) oOuieoOpa3zoBaTebHas
mkona Ne 14»  (manee — «llonoxeHuey») ycTaHaBIMBAaET €IUHBIE TPeOOBAHHUA K
HOPMAaTHBHBIM JIOKAQJBHBIM aKTaM, WX TIOJTOTOBKE, OQOPMJIEHUIO, MPUHATHUIO,
YTBEPIKACHUIO, BCTYIUIEHUIO B CUILY, BHECEHUIO U3MEHEHUI 1 OTMEHE.
1.2, Hacrosimee [lonoxenue sBIsS€TCS HOPMATUBHBIM JIOKAJIBHBIM AKTOM  ILIKOJIBI U
ABISETCS 00s3aTENbHBIM K HCIIOJHEHUIO BCEMHM YYaCTHHUKaMHM 00pa3oBaTeIbHON
JeSITeIbHOCTH.
1.3.  TlonoxeHue NoAroTOBIEHO HA OCHOBaHUU 3aKoHa «O0 oOpazoBanuu B Poccuiickoi
®enepaunny», TpynoBoro koaekca PO, I'paxxnanckoro Koaexca PO, Ycrapa mkossl.
1.4, JloxanbHbIi HOpPMATMBHBIA aKT - 3TO HOPMATUBHBIA MPABOBON [TOKYMEHT,
COJEpIKALLMI HOPMBI, peryJupyrolme o0pa3oBaTe/IbHbIE OTHOLICHUS B IIpejesiax
KOMIIETEHIIMM B COOTBETCTBUM C 3aKOHOJATeNbcTBOM Poccuiickoit ®Penepaunu, B
HIOPSIKE, YCTAHOBJIEHHOM Y CTaBOM LIKOJIBI.
1.5.  JlokanbHble aKThl AEUCTBYET TOJBKO B Ipejeiax AaHHOU 001eo0pa3oBaTebHOM
OpraHU3alliu U HE MOTYT PErYJIUPOBATH OTHOIICHHUS BHE €€.
1.6. JloxkanpHble aKThl M3JAIOTCSI 110 OCHOBHBIM BOIpOCAM OpraHU3aluu U
OCYLIECTBJIEHU 00pa30BaTeIbHOM JEATENBHOCTH, B TOM YHCJIE II0 BOIpOCaM,
pPEerIaMEHTUPYIOLIMM TIpaBWiIa MpremMa o0ydarolMXcs, PeKUM 3aHATHIl 00ydaroluxcs,
(GOpMBI, NEPHOAMYHOCTH W TOPSAOK TEKYLIEro KOHTPOJS  YCHEBAEMOCTH U
IIPOMEKYTOUHOH aTTecTaluu 00y4daroInuxcsl.
1.7.  JlokanbHbIE aKTBl, COOTBETCTBYIOIIME BCeM TpeOOBaHUAM 3aKoHOAaTenbcTBa PD,
ABIIIOTCA  00sA3aTENIbHBIMU K HCIIOJIHEHUIO BCEMU YYacTHHUKaMM 00pa3oBaTebHBIX
OTHOILUEHUH.
1.8.  HopMmbl JIOKaJbHBIX aKTOB, YXYALIAIOUIME IOJOKEHUE O0YyYaroluxcs WK
pabOTHUKOB HIKOJIBI IO CPABHEHHIO C MOJIOJKEHUEM, YCTAHOBJIEHHBIM 3aKOHO/1ATEILCTBOM
00 o0pazoBaHuuM, TPYAOBBIM 3aKOHOJATEIBCTBOM JUOO MPHUHATHIE C HAPYLIEHUEM
YCTaHOBJICHHOTO MOPSIKA, HE IPUMEHSIOTCA U MOJUIeKAT OTMEHE.
1.9. JlokanpHble aKThl YTpauMBaKOT CHIY (IIOJIHOCTBIO WIM B OTACJIBHOM 4acT) B
. CIIEIYIOUIMX CIyYasx:

BCTYILIEHUE B CUILY aKTa, IPU3HAIOIIEr0 JAHHBIN JOKAIBHBINA aKT YTPATUBIINAM CHITY;

BCTYIUICHUE B CUJTY JIOKQJIBHOIO aKTa 0OJIbIICH IOPUANYECKON CHIIBI, HOPMBI KOTOPOI'O
IIPOTUBOpEYAT I10J0KEHUSIM JaHHOTO JIOKAJIBHOT'O aKTa;

I[PU3HAHUE CYJOM WJIU MHBIM YIOJHOMOYEHHBIM OPTraHOM IOCYJIapCTBEHHOW BJIACTH
JIOKQJIBHOTO aKTa IMPOTHUBOpPEYAIIUM ACHCTBYIOMIEMY 3aKOHOAATEIILCTBY.
1.10. JloxkanpHBINA aKT, yTpaTUBLIMK CHTY, HE TIOJIEKUT UCIIOIIHEHHUIO.
1.11. 3a HeWucrmoJHEHHWe WM HeHaJejcallee HWCIOoJIHeHHe TpeOoBaHUM,
YCTaHOBJIEHHBIX B JIOKAJIBHBIX aKTaX COTPYAHUKH LIKOJIBI HECYT OTBETCTBEHHOCTDH B
COOTBEeTCTBUHM C Y cTaBoMm KoJbl, TK P®; obyyaromuecs, UX poauTen (3aKOHHI>16€



[PEICTABUTEIIN), HECYT OTBETCTBEHHOCTH B MOPs/IKE U hopMaX, IIPEyCMOTPEHHBIX
3aKOHOZIATENICTBOM PD, TI0KaIbHBIMU HOPMATHBHBIMU aKTaMH , Y CTABOM LIKOJIbI.

2. lesan u 3axa4mn

Llensamu u 3amauamu Hactosmero I1oM0KeHNe SIBIISIOTCS :
CO3Z1aHUE €IMHOM U COTJIACOBAHHOM CUCTEMBI JIOKAJIbHBIX aKTOB LIKOJIBI;
o0ecrieyeHne MPUHIUIA 3aKOHHOCTH B HOPMOTBOPYECKOMN AEATETBHOCTH IKOJIBI;
COBCPLICHCTBOBaHUE IIpOLECCa MOATOTOBKH, ODOPMIIECHHMS, NPUHATHS U pean3anuu
JIOKQJIbHBIX aKTOB;

[IPpEAOTBpaIleHUE ﬂy6JII/IpOBaHI/I$I O6H.I€CTB€HHBIX 151 O6pa30BaTCJIBHBIX OTHOIIEHUH.

3. Buabl J10KaJAbHBIX AKTOB

3.1. B coorBercTBMM ¢ YCTaBOM eATEIBHOCTH  ILIKOJIBI perlaMeHTHPYETCs
CACHAYIOIIMMHA  BUIAMH  JIOKAJIBHBIX AKTOB: TMOJIOKEHUS, IIOCTAHOBIEHHUS, pELICHHS,
UIPUKA3bL,  pACIOPSUKCHUA,  MHCTPYKLMH, JOJDKHOCTHBIC —HHCTPYKIMH, IIpaBHIIA.
[IpescTaBieHHbI TepeUeHb BUTOB TOKAIBHBIX AKTOB HE SIBIISETCS HCUEPITbIBAIOIIAM.
3.2. JlokajbHbIE aKThI IIKOJIBI MOTYT OBITH KJIAaCCH(DULMPOBAHBI:
a) Ha IPYIIIBI B COOTBETCTBHM C KOMIIETEHIHEH IITKOJIBI:

JIOKAJIPHBIC aKThl OPraHU3aLHOHHO-PACIOPSAUTEIEHOIO XapaKTepa;

JIOKAJIPHBIC  aKTbI, PErVIAMEHTUPYIOLIME BOMPOCH OpraHU3aluK 0OPA30BATENBHOTO
npolecca;

JIOKAJIPHBIC aKTbI, PErIAMEHTHPYIOIHE OTHOLIEHHs paboToMaTeNs ¢ pabOTHUKAMH
1 OpraHu3aluio y4e0H0-METOIMYECKON paboThl;

JIOKAJILHBIC aKTbI, PEITIAMEHTHPYIOLINE AEATEILHOCTh OPIaHOB CaMOYIIPaB/ICHMUS;

JIOKAJIbHBIC  aKTBl,  PEIVIAMEHTUPYIOLIWE  aAMMHUCTPATHBHYIO UM  (DMHAHCOBO-
XO3SMCTBEHHYIO JICATEIBHOCTE;

JIOKaJIbHbIE aKThI, 00ECIIEUNBAIOIINE BEACHUE JeIONPOU3BOACTRA, I10
KPUTEPUSIM:

10 CTCNIEHH 3HAUUMOCTH: 00sI3aTeNbHbIe U HEOOA3aTEIbHBIE;

10 cepe necTBus: 001Iero Xapakrepa M CIeUaIbHOrO XapakTepa,

[10 KpyTy JIMILL: pacipOCTPpaHAIOIHMeC] Ha BCeX PaOOTHUKOB U HE PaCHpOCTPaHAIOLINECS
Ha BCEX pabOTHUKOB OpPraHU3aLluHm;

110 CII0COOY NPUHATHUS: IPUHMMAEMBIE PYKOBOIUTEIEM eIMHOIMYHO U [IPUHUMAEMBIE C
Y1CTOM MHEHHS NIPEACTABUTEIBHOIO OpraHa y4aCcTHUKOB 00pa30BaTe/IbHBIX OTHOIICHHIA;

[0 CPOKY JEHCTBUS: MOCTOSHHOIO ASHUCTBUS U GECCPOUHEIE, C OIPEEICHHBIM CPOKOM
JICUCTBUS;

110 CPOKY XpaHEHUs: TOCTOSIHHOIO XpaHeHus, 75 JIeT U ApyTHe.

4. HOpﬂHOK IIOATOTOBKH JIOKAJIbHBIX AaKTOB

B 1ixose ycranaBiuBaeTes ciieyromuii mopsioK MOArOTOBKH JOKAIBHEIX 4KTOB:
4.1.  MHMIIMAaTOPOM MOArOTOBKH JIOKAIBHBIX AKTOB MOTYT OBITh:
YUPEIUTEIb;
OpraHbl yIpaBjIeHUs: 00pa3oBaHUEM;
4IMUHUCTPALS HIKOJIBI B JIUIE €€ PYKOBOAUTEIS, 3AMECTHTEIICH PYKOBOIUTEIS;
OpraHbl roCcy1apCTBEHHO-00IECTBEHHOTO YIIPABIEHHUS LIIKOJIBI;
YYaCTHUKHU 00pa30BaTeIbHBIX OTHOILIECHUI.
OcHoOBaHMEeM [Isl MOATOTOBKH JIOKAJIBHOTO aKTa MOTYT TAKXKe SBJIATHCS M3MEHEHHS 8



3akoHoaTe/bcTBe PO (BHECEHUE N3MEHEHUH, N3JaHne HOBBIX HOPMATHUBHBIX PABOBBIX
aKTOB).

4.2. TIpoeKT JOKaJIbHOIO aKTa TI'OTOBUTCS OTAEJBbHBIM PAabOTHHUKOM WM TIPYIION
PabOTHHMKOB 10 IOPYYEHUIO PYKOBOJIUTEIS, @ TAKXKE OPraHOM CaMOY IIPaBJICHHUs, KOTOPbIH
BBICTYIIUJI C COOTBETCTBYIOIIEH HHUIIMATUBOM.

4.3. IloaroroBka JOKaJIbHOTO aKTa BKJIOYAeT B ceOsi M3ydyeHHE 3aKOHOJATEIbHBIX U
WHBIX HOPMATHBHBIX aKTOB, JIOKAJIBHBIX aKTOB, PEIVIAMEHTUPYIOIIUX T€ BOIPOCHI,
KOTOpBIE TIPEAIONAraeTcsi OTPa3suTh B IPOEKTE HOBOT'O aKTa, U HA 3TOW OCHOBE BBIOOD €TI0
BUJIa, COJEPIKAHUS U NIPEICTABICHHE €r0 B MUCBMEHHOU dopme.

4.4. TloaroroBka HanboJiee BasKHBIX JTOKAJIBHBIX aKTOB (IIPOCKTOB pellIeHUH coOpaHuid,
IIE/ICOBETOB, OpraHOB CaMOYIIpaBlI€HUs, NPUKA30B, IOJOKEHUN, MpaBUiI) JOJDKHA
OCHOBBIBATHCS HA pe3yJIbTaTax aHaJIU3a OCHOBHBIX CTOPOH JEATEIbHOCTH, TCHIACHUUN €€
PasBUTHUA U CIIOKUBLIEHCS CUTYALINH.

4.5. Tlo Bompocam mnpuema Ha paloTy, NEPEBOJOB, YBOJIBHEHUMU, MPEIOCTABICHUS
OTITYCKOB, MOOIPEHUHA WU IIPUBJICUEHHS COTPYAHUKOB K JUCLUIITIMHAPHON WK
MaTepHaJbHOM OTBETCTBEHHOCTH U3/1al0TCs IIpUKa3bl, B cooTBeTcTBUM ¢ TK P.

4.6. IIpoexT OKaJIBbHOTO akTa MOMJISKUT 00sI3aTeNBHOM IPAaBOBOM JKCIepTH3E U
IPOBEPKE HA  JIMTEPATYypHYHO I'PaMOTHOCTb, KOTOpBIE  IIPOBOJATCS  LIKOJIOM
CaMOCTOATEJIBHO JIMOO € yyaCTHEM IPUBJIEUEHHBIX CIENUATUCTOB. JIOKAIbHBINA aKT, HE
IPOLIE/IINIA IIPAaBOBYIO 3KCIIEPTU3Y, HE IOMIEKHUT PACCMOTPEHHUIO U IIPUHATHIO.

4.7. TIpoeKT JIOKaJIBbHOrO aKTa MO)XeT OBITh NpejacTaBieH Ha oOcyxaeHue. DopMel
NPEACTABICHHU I OOCYXIEHHsT MOTYT OBITh pa3jIM4YHBIMH, HAIpuMep, pasMelleHue
IIPOEKTa JIOKAJIBHOIO aKTa Ha MHQOPMAIMOHHOM CTEHJE B MECTE, JOCTYIIHOM [UIs
BceoOwIero 0003peHus, Ha UIKOJIBHOM caiiTe, HallpaBIeHUE MIPOEKTa 3aMHTEPECOBAHHBIM
JULAM, IPOBEJECHHE COOTBETCTBYIOLIEr0 COOpaHUS C KOJUIEKTUBHBIM O0CYXKIEHHEM
IIPOEKTa JOKAJIBHOTO aKTa U T.JI.

4.8. Ilpn HEOOXOAUMOCTH JTOKAJIBbHBIM aKT POXOJUT IPOLIEYPY COINIACOBAHM.

49. Cpoku ¥ MNOPANOK pa3palOTKU IpOEKTa JIOKAJIBHOIO aKTa, IOPAJOK €ro
COIJIaCOBAHUs yCTaHABJIMUBAETCS JIOKAIBHBIM aKTOM 110 BEJICHUIO JIEJI0IPOU3BOICTBA.,

S. IlopsiiOK NPHHATHS H YTBEPKIAEHHUS JIOKAJTBLHOTO

5.1.  JlokanpHBIH aKkT, MPOLIEALINHA MPABOBYIO U JUTEPATYPHYIO DKCIIEPTH3Y, a TAKKe
IPOLIELYPY COINIACOBAHMSL, TIOIEKUT PUHSATHIO U YTBEPIKIACHUIO PYKOBOUTEIEM LIKOJIbI
B COOTBETCTBUHU C Y CTAaBOM.

5.1. JloxkainpHble aKThl MOIYT IPHHAMATHCS PYKOBOAUTENIEM, OOIMM coOpaHreM
TPYZOBOIO KOJUIEKTHBA, COBETOM TPYAOBOIO KOJIJIEKTHBA, I1€J1arOrHYECKUM COBETOM,
Metoanyeckum coBeToM, COBETOM LIKOJIBI.

52. llpu DpUHATAM JIOKAJBHBIX aKTOB, 3aTParuMBalOLIMX IIpaBa OO0Yy4aroIUXCs,
yuuThIBaeTCcst MHEHHE COBETa IIKOJBIL.

53. He noanexxaT NPUMEHEHUIO JIOKaJbHBIE aKThl, YXYALIAIOLIHE II0JOKEHHE
pabOTHHUKOB I10 CPABHEHUIO C TPYOBBIM 3aKOHOIATEIECTBOM, KOJIJIEKTUBHBIM JIOTOBOPOM,
COIIAILEHUSAMHU.

5.4.  llpomenmuii npoueaypy NpUHATHS JOKAIbHBIN aKT YTBEPIKIAETCS PYKOBOJIUTEIIEM
mkoasl. [lpouenypa yrBepxaenus odopmiisercss Jud0 MOAIMMCHIO, JHOO IPHUKA30M
PYKOBOIUTEIIS.

5.5. JlokaJpHBIN aKT BCTYIaeT B CHIY C MOMEHTa, yKa3aHHOIO B HeM, JIH0O, B cilydyae
OTCYTCTBHSI TAKOTO yKa3aHHs, 10 UCTEUCHHM 7 KaJCHIAPHBIX JHEH C JaThl MPUHATHS
JAHHOTO JIOKAJILHOTO aKTa.

JlaToii MpUHATHUS JTOKAJIBHOTO aKTa, TPeOYIOMIEro YTBEPKIACHH PYKOBOJAUTEIEM IIKOJIBI,
SIBJSIETCS [JaTa TAKOTO YTBEPIKICHUS. 3



5.6.  Ilocie yTBepKIEHUS JOKATBHOrO aKTa MPOBOIMTCS MPOLELAYPA O3HAKOMJICHHS C
HUM  Y4aCTHHKOB 00pasoBaTelbHBIX OTHOMIEHMH, HA KOTOPBIX PacIpPOCTPAHSIOTCS
TTOIOKCHUSA TAHHOT'0 JIOKAJIHOT 0 akTa. O3HaKOM/IEHHUE C JIOKATBHBIM aKTOM 0QOpMIIseTCs
B BU/IC POCITMCH O3HAKOMJIAEMBIX JIML| ¢ yKa3aHHEM JaThl 03HAKOMJIEHHUS JTUOO HA CaMoM
JIOKAIbHOM aKTe, IM0O Ha OT/ETBHOM JIMCTE O3HAKOMIIEHHS, TIPHIIATaeMbIM K HEMY, JIH60 B
OTZEJIBHOM XKYpHaJIe.

6. Odopmienne JI0KkaILHOIO aKTA

OdopmiiecHHe JTOKJIBHOTO aKTa BBIMOIHSETCS B COOTBEICTBUH C TpeOOBAHUIMU
«["ocy mapcTBEHHOI CHCTEMBI JOKYMEHTAIMOHHOTO 00€eCIeYeHH s ynpasiieHusi. OCHOBHBIE
nonoxenus. OOmme TpeOOBaHMA K JOKYMEHTaM M CIyKOaM JOKyMEHTalHOHHOTO
obecrieyeHns», a TaKKe HOPMaMH «YHHU(HIHPOBAHHON CHCTEMBI JOKYMEHTalIUH.
YHUQUINPOBaHHAs CHCTEMa OPraHM3alHOHHO —PAaCIOPSANTENbHOMN JOKYMEHTAIIUH.
TpeGosanus x opopmnenuo goxymentos. TOCT P 6.30-2003» (ytB. ITocTanoBnEeHMEM
l'occrannapra Poccrmn or 03.03.2003 N 65-cT «O NPUHSTHM U BBEACHHH B JCHCTBHE
FOCYIapCTBEHHOrO cTanaapTa Poccuiickoit @eneparmuy). [Ipu sTom:

6.1.  CTpyKTypa JIOKaJbHOrO akTa JOJKHA 00ECIIeYMBATH JIOIHUYECKOE Pa3sBUTHE TEMBI
MPaBOBOTO peryiupoBaHust. Eciu TpebyeTcs pasbscHEHHE lieJeil 1 MOTUBOB TPUHSTHS
JIOKAJIbHOTO aKTa, TO B MPOCKTE JAETCSA BCTYIHTENIbHAS YacTh - npeamOya. I1omoxkeHus
HOPMAaTUBHOTO XapakTepa B npeamOy/1y He BKIIOYAIOTCS.

6.2. HopmatupHble mpenmucaHus OQOPMISIOTCS B BHJE IIyHKTOB, KOTOpBIE
HYMEpPYIOTCSl apaOCKMMU IMPpaMi ¢ TOYKOH M 3ar0IOBKOB HE MMEIOT. IIyHKTBI MOTYT
TTOApa3sACIATBCS HA TMOMMYHKTBI, KOTOPBIC MOIYT MMETh OYKBEHHYIO MM LH(PPOBYIO
HyMEparuio.

6.3. 3HauuTesNBHBIE IO 00BEMY JOKATBHBIE aKTHI MOTYT ACIUTHCA HA TIABHI, KOTOpbIE
HYMEPYIOTCSI pUMCKUMHU LUBPAMH U HIMEIOT 3ar0JI0BKH.

6.4. Ecii B 10kanbHOM aKkTe IPUBOASTCS TaGIMLBI, FPadUKH, KAPTH, CXEMbI, TO OHH,
KaK MpaBuiIo, J0JKHBI OGOPMIISTECS B BUJIE TIPHIOKECHUMN, & COOTBETCTBYIONINE MTYHKTHI
aKTa J0JKHBI UIMETh CCBUIKUA Ha 9T MPHIOKEHHUS.

6.5. JIOKaJIbHBIN aKT C IPUIIOKEHUAMH JOJKEH HMETh CKBO3HYIO HYMEpPALUIO CTPAHHIL.
6.6. JloKanbHBI aKT W3JIaraeTcs Ha TOCYJAapCTBEHHOM si3bike P® u  nomken
COOTBETCTBOBATE JINTEPATYPHBIM HOPMaM.

6.7. CTpyKTypa JOKalIbHOrO aKTa JOJ/KHA OBITh JOTHYECKH 0OOCHOBAHHOI,
OTBEYAIOLICH LEJSIM M 3a7adaM IIPaBOBOTO PEryIMPOBAHUS, a TAKKE 00ECICUMBAIOILEH
JIOrMYECKOE Pa3sBUTHUEC U MPABUIBHOE TOHUMAHUE JaHHOI'O JIOKAJIBHOTO aKTa.

6.8. B JIOKaJIbHBIX aKTaX JAIOTCS ONPE/EeH s BBOIUMBIX IOPUINUECKUX, TEXHUUECKHX
U Jpyrux CHeUHaIbHbIX TEPMHUHOB, €CJIIM OHU HE SBJISIOTCA OOIIEU3BECTHBIMU U
HEYNOTpeO/IsIeMbIME B 3aKOHOZATENbCTBE Poccuiickoit Denepauun u pPErMOHATIBHOM
3aKOHO/IaTeJIbCTBE.

6.9. He nomyckaercs nepenuchiBanue ¢ 3aK0HOB. [Ipi HEOOXOMMMOCTH 3TO Je/1aeTcs B
OTCBUIOYHOH popme.

7. OcHOBHbIE TPEGOBAHHS K JIOKATBHBIM aKTAM

Jlokanbubie akThl 00 JOKHBI COOTBETCTBOBATD CIAEAYIOIIUM TPEOOBAHUSIM:

7.1. Ilonoscenue nOMKHO COmEPKATH cileayromue  00A3aTe/IbHble  PEKBU3HUTHI:
0003HaueHKe BUJIa JOKAIBLHOIO aKTa; ero HaMMEHOBAHHE, TPUQBI: IPUHATO, YTBEPIKICHO,
COrTacoBaHO; PETUCTPALIMOHHBIA HOMEpP, TEKCT, COOTBETCTBYIOIIUI €r0 HAUMEHOBAHMIO),
OTMETKY O HaJIMYUU MPUTIOKEHUSA U COTJIACOBAHUS.

7.2. Ilpasuna  JONKHBI  COEPXKaTh  CHEAYIOMUE  00S3aTeNbHbIC PEKBU3UTHY



o0o3HayeHWe BUIA JIOKAIBHOTO aKTa; €ro HauMEHOBAaHHE, IpU(Bl  TPUHATHS U
YTBEPKACHUSA, TEKCT, COOTBETCTBYIOUIMH €ro HAMMEHOBAHHMIO; OTMETKY O HaJIduuu
NPUTIOKEHUS, PETUCTPALIUOHHBIN HOMED.

7.3. HHcmpyKyuu JOIKHBL COJEPXKATh CIEAYIOMHE 00s3aTelbHbIe PEKBU3UTHI:
0003HaueHHe BUIA JIOKAIBHOTO aKTa; ero HaMMEHOBAHUE; rpupbl  TIPUHATHS U
YTBEPIK/ACHUS, TEKCT, COOTBETCTBYIOLIMH €ro HAUMEHOBAHUIO; OTMETKY O HalHunH
NPUIOKEHUS; PErUCTPALIMOHHBIN HOMED.

7JI.Ilocmanosien ue

AOIDKHO ~ COACpXKaTh CleAyloIiue 00sA3aTeNbHBIE PEKBU3UTHI: 0003HAUEHHE BHJIA
JIOKQJIBHOTO aKTa, €ro HAaMMEHOBAHKE, MECTO U 14Ty NPHHATHUS, TEKCT, COOTBETCTBYOIIMIL
Cr0 HAMMEHOBAHUIO; JOJHKHOCTb, (DaMIINIO, MHULKAIBI U IOANUCH JHIA, BBIHECIIErO
MIOCTAHOBJICHHUE; OTTUCK I1eYaTH.

7.5. Peuierus

AOKHBI  COACPIKATh  CICAYIOIME 00sA3aTeIbHBIC DPEKBU3UTHI: 0003HAUYEHWE BH/A
JIOKaJIbHOTO aKTa, MECTO M J1aTy MPHHATHSA, TEKCT, JOJDKHOCTh, (aMUIINIO, HHULUAIBI U
NOAIUCH JIMLA, IPUHABLIETO PEIIEHUE, OTTUCK I1€YaTH.

7.6.  Ilpukasvt u pacnopsaxcenus pyKOBOIUTEIS IIKOJIBI  JOJIKHBI COJIEPIKAThH
cenyronme o00s3arebHble PEKBU3UTH: 0003HAYEHHE BHIA JIOKAJILHOrO aKTa M ero
HAaMCHOBAHKE, MECTO M ATy NPHUHATUSA, PETMCTPALIOHHBIN HOMEP, TEKCT, J0JIKHOCTD,
baMuIMIO, MHUIMANEl M TOAINCH PYKOBOAMTENS IMIKOTBL. IIpHKasbl u pacropsKeHusl
BBIMOJIHAKOTCS Ha OJIAHKE IIKOJIBI.

7.7.  Ilpomokonavt u akmol

JIOJKHBI COZIEPIKATE CIEAYIOLIME 003aTe/IbHbIC PEKBU3UTHI:

0003HaueHUe BUJIA JIOKAIBLHOTO aKTa;

MECTO U JIaTy MPUHATHS, HOMEP;

CITMCOK IPUCYTCTBYIOIIUX;

TEKCT, COACPXAIIMI IIOBECTKY JHA, ONUCAHHE XOJAa, MOPSAAKA W MPOLEAYpPE
COBEPIIAEMBIX ONpPEJCICHHBIX (IOPUIMYECKM 3HAYUMBIX) ACHCTBHiT MO0 OTCyTCTBHE
OIpEJICJIEHHBIX (aKTOB;

JOJKHOCTb, (haMUJIMIO, MHULUAIIBI U TIOIUCH JTUNa (JIUI), COCTABUBIINX KK

[IPUHUMABIIUX YYaCTHE B COCTABJICHUM MTPOTOKOJIA UIIA aKTa.

7.8.  Memoouueckue pekomeHOauuu NOIKHBI CONEPKATh CIIEAYIOIIHE 00s3aTe/bHbIE
PCKBM3UTEI: 0003HAYCHME BUIA JIOKAJIBHOIO aKTa, MECTO M JaTy MPUHATHS, ero
HaUMCHOBAHHE, TEKCT, COOTBETCTBYIOIIMI €r0 HAMMEHOBAHUIO U COJCPIKAIIMN yKa3aHUe
Ha BUJ, HAMMCHOBAHME M 1aTy TPHHATHSA IPAaBUI WIM UHCTPYKLUM, HOPMBI KOTOPHIX
PasbACHAIOTCS, KOHKPETU3UPYIOTCA ~ WIM  JETATU3UPYIOTCS  METOJAMYECKUMHU
PCKOMEHAAUMAMM;  TOJDKHOCTh, (haMMINS, WHUIMAIBl JIMOA (ML), COCTABUBLIMX
METOMYECKUE PEKOMEHIalHH.

7.9.  Ilpozpammvl u naansl JODKHBI COIEPIKATH CIIEAYIOLIIE 00S3aTe bHbIC PEKBU3UTHI:
0003HaYeHNE BH/A JIOKAIBLHOTO aKTa; MECTO M JaTy MPUHATHS, HAUMEHOBAHUE M TEKCT
JIOKQJIBHOTO aKTa, COOTBETCTBYIOIINUE €r0 HAHMEHOBAHHUIO.

7.10. donscnocmuas uncmpykuyus

7.10.1. JloiokHOCTHAs MHCTPYKUMs paGOTHHKA JOMKHA —COIEPIKATH CIIEIYIOIINE
pasaesibl: O0IIHE ITOI0KEHNSA; OCHOBHBIE 33/[auM, 1paBa, MPe0CTaBIseMble paGOTHHKY 1
€ro  OOS3aHHOCTH; B3aUMOJCWCTBUS; OTBETCTBEHHOCTH 3a HEKAYECTBEHHOE U
HECBOCBPEMCHHOE  BBIMOJHEHHUE (HEUCIIONHEHNE) O00A3aHHOCTEH, IIpe/lyCMOTPEHHBIX
JOJDKHOCTHOM MHCTPYKIMEH; TpeOOBaHUs K pabOTHHKY.

7.10.2. Tlpu paspaGoTke OKHOCTHBIX HMHCTPYKIMH paGOTHHKOB PEKOMEH1yeTCsI
pykoBozcTBoBathest [Tprkasom Munsapasconpassurust PO or 14 asrycra 2009 roga Ne
593 «O6 yreepiaennn EnuHOro KBaiM(pHMKAIMOHHOIO CIPABOYHHKA JOJDKHOCTEH
PYKOBOAHUTEICH,  CHEUMAIUCTOB U clyxammx, pasgaen  «Kpammdukanuonnsle
XapaKTEePUCTHKH JTO/DKHOCTEN pabOTHUKOB 00pa3oBaHMs. 5



7.11. Tlpy NOArOTOBKE JIOKAJIBHBIX AaKTOB, PETYJIUPYIOMUX  COLMAIBLHO-TPYIOBEIE
OTHOLIEHUs (HaIPUMep, KOJIEKTHBHBINH J0roBop, MpaBHa BHYTPEHHEIr0 pacrnopsiika u
JIp.) CIIelyeT pyKOBOACTBOBATECS PEKOMEHIAIMAMH O HHUX.

7.12. Cpeam NOKaJbHEIX aKTOB IIKOJIEI BBICIIYIO IOPHIMYECKYIO CHIIy UMeeT YCTaB
IKOJIbL. [T09TOMY IpUHUMaeMble JTOKaIbHBIE aKThl HE JTOJKHbI IPOTUBOPEYUTH Y CTaBY.

8. Ilopsiiok BHeCeHHS] H3MEHEHHI U
JAOMOJIHEHHH B JIOKAJIbHbIE AKTbI

8.1. B neiicTByromue B IIKOJIE JOKAIbHBIE AKTHI MOTYT OBITh BHECEHBI M3MEHEHUS U
JIOTIOJTHEHUS.

8.2.  Tlopsaok BHECEHUS U3MEHEHUM U IOMOJHEHHUI B TOKAIbHBIE aKTHI ONIPEEIISIETCS B
CaMHX JIOKQJIBHBIX aKTaX. B  oCTalbHBIX ClIy4asx WU3MEHEHUS U JOIOJHEHUS
OCYILECTBIISIIOTCS B CIIEYIOIIEM MTOPSIIKE:

8.2.1.  HeceHMe U3MEHEHHI ¥ JOIMOIHEH UL OCYLIECTBJIIETCS B IIOPAJKE, YCTAHOBJIEHHOM
B JIOKaJIbLHOM HOPMAaTHBHOM aKT€, HA OCHOBAHUH KOTOPOT'O BHOCSATCS U3MEHEHHUS,

8.2.2. U3MEHEHHs M MONOJHEHHS B JIOKAIbHBIC AKTHI: IIOJIOXKEHHUsI, TPUHATBIE 0Oe3
COIIaCOBaHMA € OpPraHOM yIpaBlICHHs (CaMOYNpPAaBICHHUS), MPABUIIA, UHCTPYKITUH,
[IPOrPaMMBL, TLIAHBI, ITOCTAHOBJICHUS, PEIICHUS, IPUKA3E] U PACTIOPSKEHUS PYKOBOIUTEIS
LIKOJIBI, BHOCATCS ITyTEM M3JIaHUS ITPUKa3a pyKOBOIUTE/IS [IKOJIBI O BHECEHUH U3MEHEHU
WK JIOTIOJTHCHUH B JIOKQJIBHBIH HOPMATUBHBIH aKT;

8.2.3. M3MEHEHMS U JOIMOJHEHUS B [IOJIOXKEHHS, MPUHATBIE I10CJIE COIJIACOBAHUS C
OpraHoM ToCyAapCTBEHHO-OOIECTBEHHOTO YIIpaBjIeHHs (camoymnpaBiieHus1), BHOCATCS
IIyTEM U3JJaHUs IIPUKA3a pyKOBOIUTEIIS LIKOJIBI O BHECCHUN M3MEHEHUI WK JAOMOTHEHU T
B JIOKQJIBHBIA aKT C IIPEIBAPUTEIHHBIM MIOJTy4EHHEM OT HErO COTJIaCHs.

8.3,  V3MeHeHHUs M ONIOTHEHHS B JIOKAIbHBIN aKT BCTYIIAIOT B CUJIY C JIaThl, YKA3aHHOW B
[IpHKA3€ O BHECCHUM M3MEHCHUM WM JONOJHEHUH B JTOKAIbHBIM HOPMATHBHBII aKT, a B
CIIydac OTCYTCTBHS YKa3aHHs B HEM JaThl — I10 UCTEUYEHHIO 7 KaJICHIAPHBIX JHEH ¢ J1aThI
BCTYIUICHHUA IIPUKa3a O BHECEHUU U3MEHEHHUM WJIN JOMOJHEHUH B JJOKAJILHBIN aKT B CUILY.
8.4. V3meHeHMs W JOMOJHEHUS B NpPEANUCaHNs U TPeOOBAHUS, MPOTOKOJBI U aKTHI,

MCTOAUYCCKHUE PEKOMEHIAIUU, aKThI O [IPU3HAHWH JIOKAJIbHBIX AKTOB YTPAaTUBIINMU CHITY
HC BHOCATCH.

9. 3akja4yuTeNbHBbIE MOJIOKEHHU A

9.1. Hacrosmee ITonoxkeHue MOMIEKUT 0053aTEIBHOMY COIVIACOBAHHMIO C OPraHOM
CaMOYIIPaBJICHUS LIKOJIBI.

9.2.  TlonoxeHue BCTymaer B CUILY C IaThl €T0 YTBEPXKACHUS PYKOBOIUTEIEM IIKOJIBI.
9.3. TlomoxeHue yTpauuBaer CUIy B CiIydyae IpUHATUS HOBOro IlomoxxeHuss o
JIOKAJIbHBIX aKTax.

9.4. Bompocs, He yperyiaupoBaHHbple  HacTtosAwUM  [lojoskeHueMm,  mojuieskar
YPCryJTMPOBAHHIO B COOTBETCTBHHU € JEWCTBYIOIIUM 3aKOHOAATENLCTBOM PD, YceTaBom 1
WHBIMU JIOKQJIBHBIMU HOPMAaTUBHBIMU aKTaAMU LIKOJIBI.

AOKYMEHT HOJIIHCAH
3JEKTPOHHOH IIOIIUCHIO

Cepraduxar: 01a82f9d0060ac01bc40a24d0ba85f8bfa
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